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Presentations/Guest Lectures/Keynote Addresses

by Te Ahukaramū 
Charles Royal

Tēnā koe.

Please find below a list of questions that help me in the preparation of presentations and guest lectures. These questions provide me with some essential information particularly about what you would like to achieve during the proposed presentation, guest lecture and keynote address. If you would take a moment or two to provide some brief answers to each of these questions, I’d appreciate it. Please send your responses to me:


Dr Charles Royal


MKTA-Living Universe Ltd


PO Box 54142

Mana, Porirua 5247

Email: charles@mkta.co.nz

1.0 Introductory Remarks (information about the event, conference, attendees etc)
· the overall goal of the conference/seminar/hui/event

· what are we trying to achieve in having me present?

1.1 Presentation Topic
· what is the topic of my presentation? What should its key messages be?

1.2 Audience and their needs

1.3 Things that need to be achieved (what are the key needs, questions?)
1.4 Presentation style

· what should the style of the presentation be? Should a paper be prepared? Will it be formal or informal?

1.5 Contact Person and address details
1.5 Date, Time, Locality

1.6 Additional Details (length of presentation, other details)

